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NOTIE

STATL

COUNTY OF HARRIES

charged

PARKGEEN WESTCOMMUNITY IMPROVEMENT ASSOCEATION
RECORDS PRODUCTION AND COPYING POLICY

OF TEXAS
KNOW ALL PLRSONS BY THESE PRESENTS:

WHEREAS, PARKGLEN WIESH COMMUNITY IMPROVEMENT ASSOUIATION (the “Associaiion™) s
willy administering and enforcing those certain covenants, conditions and restrictions contained n the

recarded Deed Restrictions Tor the PARKGLEN WEST COMMUNITY IMPROVEMENT ASSOCIATION (herealter
colfectively referred 1o as the “Deed Restrictions™): agd

Section

WIHEREAS, chapter 209 of the Fexas Property Code was amended elfective January T 2012, 1o amend
209005 (“Scction 209.0057) thereto regarding owner aceess 1o Association documents and records

CRecords™): and

records
QWHETS,

Policy.

S

WIHERLEAS, the Board of Directors ol the Association ("loard™) desires to establish a policy lor
production consistent with Section 209.005 and to provide clear and delmitive guidance to property

NOw, THERETORE, the Board has duly adopted the fotlowing Hecords Production and Copring

1. Association Records shall be reasonably available to every owner. An owner may
also provide access to Records to any other person (such as an attorney. CPA or
agent) they designate inowriting, as their proxy Tor this purpose. Fo ensure a written
proxy iy actually from the owner, the owner nust include a copy of histher photo 10D
or have the proxy notarized.

2. An owner, or their proxy as described in Section 1, must submit a writicn request for

access (o or copies of Records. The letier must:

a. be sent by certified mail (o the Association™s address as rellected i its most
recent Management Certificate filed in the County public records: and

b. contain suflicient detait to identify the specific Records being requested; and

¢ indicate whether the owner or proxy would like to inspeet the Records belore
possibly obtaining copics or i the specificd Records should be forwarded. 11
forwarded. the fetter must mdicate the format, delivery method and address:

(1) format: electronic files, compact disk or paper copics
(2)  delivery method: email, certified mail or pick-up

Within ten {10} business days of receipt ol the request specilicd i Section 2 above,

the Association shatl provide:

ad

@ e requested Records, 3 copies were requested and any required advance
payment had been made: or

b a written notice that the Records are avatlable and offer dates and times when
the Records may be inspected by the owner or their proxy during normal
business hours at the oflice of the Asseciation: or
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¢ a written notice that the requested Records are available for delivery onee a
pavient ol the cost o produce the records is made and stating the cost thereol;
or

d. o written notice that a request Tor delivery does not centain suflficient

miormation to specily e Records desired, the Tormal, e delivery method
and the delivery address: or

. a wrilten notice that the requested Records cannot be produced within ten (10)
business days but will be available within fifteen (15) additional business days
from the date of the notice and payment of the cost 1o produce the records is
made and stating the cost thereol,

The following Association Records are nol available Tor imspection by owners or
their proxics:

a. the fiancial records associated with an ndividual owner; and
bh. deed restriction violation details for an individual owner; and
C. personal information. including contact information other than an address for

an individoat owner: and
d.attorney {iles and records in the possession of the attorney: and
¢ attorney-client privileged information in the possession of the Association.

The information in a. b and ¢ above will be released 10 the Association receives
express written approval fron the owner whose records are the subjeet of the reguest
for inspection,

Assoctation Records may be maimtained in paper format or in an electronic format.
I a request is made to inspeet Records and certain Records are maintained in
clectronic format, the owner or their proxy will be given access 1o equipment (o view
the electronic records.  Association shall not be required to transter such electronic
records to paper format uidess the owuer or their proxy agrees to pay the cost of
producing siech coplies.

10 an owner or their proxy inspeciing Records requests copics of certain Records
during the inspection. Assoctatton shall provide them prompdly. i possible. but o
Jater than ten (10) business days alter the inspection or payment of costs, whichever
is later.

The owner is responsible for alt costs associated with a request under this Policy,
imcluding but not limited Lo copies, postage, supplics. fabor. overhead and thied party
fees (such as arclive document retrieval Tees frony offSsite storage locations) as listed
below:
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a.  black and white 8%47x 117 single sided copies ... $0.10 cach
b black and white 8227x 117 donble sided copies ... $0.20 cach
¢ eolor 8%7x T single sided copies .. $0050 each
d. color 87 x 117 double sided copies ... §1.00 cach
e, POF images of documents .. $0.10 per page
f. compact disk ... $1.00 cach
o, laboer and overhead ... $18.00 per hour
ho mailing supplics ... $1.00 per mailing
i. postage ... al cosl
. other supplies ... at cost
k. third party fees . at cosl
8. Any costs associated with a Records request mast be paid iy advance of dedivery by

the owner or their proxy.  An owner who makes a request for Records and
subsequently declines to accept delivery will be Hable for payment of all costs under
this Policy.

9. On a case-by-case basis, in the absolute discretion ol the Association, and with
concuwrrence ol the owner, the Association may agree fo invotce the cost of the
Records request 1o the owner™s aceouni. Owner agrees to pay the fotal amount
invoiced within thiny (30) days after the date a statement s mailed 1o the Owner,
Any unpaid balance will acerne mterest as an assessment as allowed under the Deed
Restrictions.

10, On oa case-by-case basis where an owaer request Tor Records s deemed 1o be
minimal, (he Associalion or ils managing agent reserves the right to waive notiee
under Section 2 and/or fees under Section 4.

I, AN caosts associated with Tullibing the request under this Policy will be paid by the
Association’s Managing Agent. All fees paid 1o the Association under this Policy
will be reimbursed to the Association’s Managing Agent or paid divectly (o the
Association’s Managing Agent.

This Policy is effective upon recordation in the Public Records of Harris County. and supersedes any policy
regarding records production which may have previously been in effeet. Except as alfected by Section
200005 and/or by this Policy, all other provisions contained in the Deed Restrictions or any other dedicatory
instruments of the Assoctation shall remain in (ull force and ceet.

S
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Approved and adopted by the Board on llnsé,____‘_'_'_“_’_j_ day of I\{ REm. l/) 24,2011,

("-T) Y H ! }
Beth Hooker
President 10R

Parkeien West Community Improvement Association 1EE

STATE OF TEXAS

Lo W

COUNTY OF HARRIS

Before me. the undersipgned authority, on this day personally appearcd Beth Hooker, President of
Parkefen West Community Emprovement Association, a T'exas corporation, known to me to be the person and
olficer whose name is subscribed to the foregoing instrument and acknowledged (o me that he had exceuted
the sanie as the act ol said corporstion for the purpose and consideration therein expressed, and i the
capacity therein stated.

A

1Ay

WL
Griven under my hand and scal of office this R{] \ day of \)Q B \ L2000

Athena Castifio

;’?:‘ & My Gommission ExHnss Notary 1 l‘.l St ‘l of Texas
iey ary rubhc, ate o CNIAS
‘%Zfi & 0612712016

AFTER RECORDING RETURN TO:

SEARS & BreNnrvr BLP

9700 RiCHMON] )A\rl-,mn Sure 222
Houston, TExas 770472
TRLEPHONG: (713) 782-1788
WWW_STEARSEIRM.COM

S
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e-Filed & e-Recorded in the
Official Public Records of
HARRIS COUNTY

STAN STANART

COUNTY CLERK

Fees 28.00

RECORDERS MEMORANDUM . .

This instrument was received and recorded electronically
and any blackouts, additions or changes were present

at the time the instrument was filed and recorded.

Any provision herein which restricts the sale, rental, or
use of the described real property because of color or
race is invalid and unenforceable under federal law.

THE STATE OF TEXAS

COUNTY OF HARRIS o )

I hereby certify that this instrument was FILED in

File Number Sequence on the date and at the time stamped
hereon by me; and was_duly RECORDED in the Official
Public Records of Real Property of Harris County, Texas.

Cé@%% S Fon S%M

‘fyllo N, COUNTY CLERK
J_;_y HARRIS COUNTY, TEXAS



